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UNSW must clearly establish the HS requirements for the contractor, and these should be identified at the tender stage in the tender documentation.  This will ensure that the contractor understands their HS responsibilities well in advance of any contract being negotiated and signed. To ensure that these requirements are met, they should be included as part of the contract documents.  Where the contractor is expected to comply with UNSW’s internal HS processes, information about these processes should also be included in the contract documents.  Below is a list of suggestions for inclusion. 

HS responsibilities

· requirements to carry out the work with the highest regard for the safety of employees and other people;
· requirements to comply with all relevant statutory obligation;
· commitment to the UNSW WHS Policy (a copy of the Policy is to be included in the contract documents);
· allocation of resources to fulfil HS requirements;
· HS roles and responsibilities.
HS planning

· requirement to develop and submit a site-specific HS plan.  No works will commence until the HS plan has been reviewed and accepted by the UNSW based on the associated risks;
· requirement for UNSW to review risk assessments and safe work method statements (SWMS);
· requirement to incorporate risks already identified into their HS planning.
Administration

· required relevant insurances;
· the cost of implementing the expected HS requirements;
· criteria that will be used to evaluate tender response.

HS training and competency
· commitment that employees (and others that the contractor is responsible for) have been trained in working safely and provide evidence that this has taken place;
· requirement to ensure that all employees (and others the contractor will be responsible for) are competent in the tasks required;
· requirements to attend UNSW and site-specific inductions.
Supervision

· arrangements to ensure adequate supervision of people carrying out tasks;
· engagement and management of subcontractors.
Communication and consultation

· requirement to maintain effective consultation and participation with their employees and with the UNSW;
· requirement to participate in design, construction and post construction meetings (for construction contracts);
· commitment to the UNSW that all processes and formats forming part of the contract package will apply;
· acknowledgement of UNSW’s onsite participation throughout delivery of contract.
Reporting

· requirement to report data in specified formats and at specific times.  Copies of report templates should be included as part of the contract package (for example HS808 HS Performance Report for Contractors).  A list of templates should be included;
· nominate targets and KPIs; 
· requirements to regularly report HS performance against project targets and KPIs.
Stop work

· acknowledgement of either party’s right to stop the job on safety and health grounds where necessary;
· UNSW’s provisions for enforcement action of repeat HS breaches.
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