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Faculties of Science, Engineering, Medicine and the CCIA       
HS503 - Protocol for Chemical Waste Room E26 LG026 

 
 
Authorised by: Adam Janssen, Manager UNSW Health and Safety  

Effective date: 27 Jan 2010 
 

Current version: 
Dates of previous versions: 

V1.7_09 May 2017 
V1.6_09 May 2016 

Contact officer/s: Faculty of Science HS Coordinator l.islip@unsw.edu.au x58225 

  

Related documents: HS321 Laboratory Hazardous Waste Disposal Guideline 
            HS429 Chemical waste label templates 
            HS014 Chemical Waste Inventory   

1. Purpose  

To provide instructions for use of the Chemical Waste Room 
LG026 located at E26 on upper campus. 

2. Scope  

Staff and students of the Bioscience Precinct who wish to dispose 
of chemical waste in this room. 

3. Definitions and acronyms  

Transport dust coats: coats that are easily distinguishable from 
typical white lab coats and must be chemical and biological hazard 
free. They may be worn when transporting chemical waste from the 
laboratory or workshop to the chemical waste room. 

4. Protocol statement 

Preparing chemical waste for transfer to the room 
 

4.1 Label waste containers: Before transporting chemicals to the 
room each waste container is to be correctly and securely labelled. 
If the original supplier label is not on the container you must 
prepare a label which includes at least the following: 
 

o Waste category/type (eg Hazardous Waste: Corrosive 
Aqueous ACIDS)  

o Contents  
o Hazard pictogram (if hazardous)  
o Hazard statement (if hazardous) 
o Contact name; Date waste generated  
o Location waste generated (School; Building; Room) 
o A contact phone number is recommended (search for HS429 on HS website for labels) 

 
 
 
 
 
 
 
 

Chemical Waste Room LGO26 

 

The following (real) examples of 
labelling are not acceptable.  
 
DO NOT place unlabelled or 
inadequately labelled chemical 
containers into the waste store.  
These will not be collected. 

 
 

HAZARDOUS WASTE 

Corrosive  
Aqueous BASES 

 

 

 

May cause severe skin or Eye 
damage 
 

Wear gloves suitable for corrosives 
Wear eye/face protection 
  
 

 

Contains (incl. approx. conc.): e.g. 

dilute NaOH 
Basic Hazardous Aqueous solutions e.g. 1M Tris pH8.8 
 
 
School_________________ Building_______________________ 
 
Room__________________ Contact ______________________ 
 
Date waste generated: 

 

mailto:l.islip@unsw.edu.au
https://www.gs.unsw.edu.au/policy/documents/HS321.pdf
http://safety.unsw.edu.au/procedures-forms
http://safety.unsw.edu.au/procedures-forms
http://safety.unsw.edu.au/procedures-forms
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4.2 Complete, print, and send a waste disposal form: Chemical waste disposal forms must be 
completed before chemical waste is transferred to the waste room. Please ensure that you have listed on 
the waste disposal form your contact details and, if applicable, the Dangerous Goods Class and Packing 
Group for each chemical. There are currently two ways to complete the waste disposal form: 

a. Complete the form online at http://fmtoolbox.unsw.edu.au/chemicalwaste/users/sign_in or 
b. Download the HS014 Chemical Waste Inventory form and email a copy to 

fmgeneralservices@unsw.edu.au  
In either case, print one hardcopy of the completed waste disposal form.  This hard copy must 
accompany the waste during transport to the store and be added to the store inventory clipboard.  
 

Organise secondary containment where required 
 

4.3 Secondary containers must be large enough to contain any spill from the primary container.  
Incompatible chemicals must not be transported within the same secondary container. For example, do 
not transport toxics with flammables, or acids with alkalis/bases. Secondary containers may be 
transported together on one trolley.   
 
4.4 All secondary containers must have a lid or other protective cover and must be labelled on the outside 
with the Dangerous Goods or GHS Class being transported. Place the relevant Dangerous Goods Class 
diamond or GHS pictogram into the plastic sleeve on the container.  
 
4.5 Check that the items listed on the waste disposal form match the chemicals being transported to the 
room.  This will ensure that the correct identification of chemicals can be made in case of an emergency 
or spill during transport.   

 

Packing Group I (PG I):  
Prior to transporting to the room, PG I items must be 
double contained in a leak proof container (see photos).    
 
Maximum pack size must be less than 5 litres/kilograms. 
See safety staff in your School for how and where to get 
such containers. 

 
Leak proof container required for PG I 

Dangerous Goods other than PG I: 
Dangerous Goods must be transported in a secondary 
container (bund).  The size of the secondary container 
must be large enough to fully contain spilt chemicals 
and be used with a lid or protective cover.   
(This does not include solid waste with trace amounts of 
DG contamination such as general lab waste.) 

 
Containment for Dangerous Goods other 
than PG I 

Goods not requiring secondary containment: 

 The store supplied 10L plastic waste cubes may be 
transported without secondary containment due to 
increased manual handling risk of lifting it into a bund.  
Ensure the outside of cube is clean and the lid is fitted 
securely.  

 Store supplied plastic pales containing low risk dry or 
solid wastes do not need secondary containment.  

 Plastic bags with soft solid waste such as gloves and 
disposable coats do not need secondary containment. 
 

 

 
 
 

http://fmtoolbox.unsw.edu.au/chemicalwaste/users/sign_in
http://safety.unsw.edu.au/procedures-forms
mailto:fmgeneralservices@unsw.edu.au
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Personal Protective Clothing and Equipment (PPE)  

 
During transport to the chemical waste store PPE should not be necessary.   PPE may be useful to 
keep clothes clean from non-hazardous substances that may be present on the outside of the containers 
(such as dust). If this is the case, then the PPE must be easily distinguished from typical laboratory PPE 
and be free of chemical or biological hazards. For example, use grey transport dust coats.  White 
laboratory coats are not to be worn during transport, but can be taken to the room in a plastic bag.  If 
transport coats are worn they should remain on during the transfer process. 
 
A lab coat and appropriate gloves should be worn to protect from potential spills and leaks when 
transferring waste from the transport trolley into the room. PPE must be removed after the transfer 
process has been completed and there is no longer a risk of exposure.  Reusable lab coats can be taken 
back to the lab within a plastic bag or transport container. Disposable gloves should be placed in the 
general laboratory waste bin provided in room. 
  

Placing the chemical waste into the waste room 
 

4.6 The preferred location for placement of chemical waste in the room is within the appropriate 
Dangerous Goods (DG) cabinets. You must open and use a cabinet if it is available. 
 
4.7 If the appropriate DG cabinet is full then use the bunded shelf location marked for that waste. Do not 
stack containers, buckets, pails etc. as this may create an unsafe condition. 
 
4.8 No material is to be placed directly on the floors unless it is underneath one of the shelves. Do not 
place anything in front of or obstructing access to any of the DG cabinets. 
 
4.9 Whenever a chemical container cannot be placed within the appropriate DG cabinet, bunded shelf, or 
under the appropriate shelf, then the store is FULL. Delete those waste containers from the inventory and 
take them back with you to the lab/work area until space is available.  The chemical waste contractors 
collect waste from the store every Thursday.  
 
4.10 The store may be locked if it is inspected and found to be full. Do not leave waste by the door if you 
cannot gain entry. 

 
 
  
 
 
 
  
 
 
 

 
 
Spills and emergencies 
 

4.11 A spill kit and PPE is provided in the waste store should a spill occur. Spill procedures are described 
separately to this document 

a. You are responsible for managing your own spills if safe to do so. 
b. If you detect a spill upon entering the store it is recommended that you leave, close the door 
and phone the contacts listed on the hazards poster. You may request security to lock down the 
store by phoning 9385 6000 
 

4.12 A Safety Shower and eyewash station is located inside the store. 
 
4.13 Access to the waste store will be withdrawn by UNSW for anyone failing to comply with these 
guidelines and creating unsafe conditions.  
 
 
 

Incorrect 
storage: 
access 
impeded.  

 

Correct 
storage: 
access is 
clear 
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Inductor checklist  
 
The following checklist of items must be covered during inductions provided to waste generators: 

o Labelling waste containers 
o Secondary containment 
o PPE for transport versus PPE in chemical store 
o Placement priority in room 
o Spills and emergencies 
o Waste generator roles and responsibilities 

 

5. Roles and responsibilities 

5.1 The HS Unit are responsible for providing advice on specific waste queries, carrying out periodic 
checks of the waste store, and inducting to the waste store any new faculty/school key personnel who 
may train and induct other users. Each building/School/Workgroup has nominated and inducted key 
personnel. 
 
5.2 Access is gained via swipe card. Authorisation for card access is required by undertaking the 
induction and training process in place for the room (Read and declare as read the SWP on SafeSys; 
take a face to face induction in the room). The chemical and biological waste stores require separate 
authorisation.  
 
5.3 Facilities Management are responsible for ensuring the chemical waste contractors pick up and 
remove waste from this location. 
 
5.4 The Upper Campus store supplies waste containers (order through SciQuest by the individuals 
generating the waste). 

 
5.5 Supervisors are responsible for ensuring that their staff and students generating waste have 
complied with this protocol and the HS321 Laboratory hazardous waste disposal guideline. This may be 
monitored by the waste room key personnel and Health and Safety personnel through regular spot 
checks.  
 
5.6 Nominated key personnel are responsible for: 

a. Communicating this protocol to relevant waste generators and store users.  
b. Face to face Inductions and advice for waste store users, induction of new personnel and 

maintaining a record of inductions using the HS049 Laboratory Induction Form or SafeSys or any 
other adequate means;  

c. Periodic checking that waste is located in the store as per the shelf label locations; that chemicals 
in the store are listed on the waste disposal forms; 

d. Periodic checking of the eyewash facility (if you notice that the weekly roster has not been 
completed); 

e. Notifying the HS Unit of any deficiencies or any relevant matters related to the use of the waste 
store. 
 

5.7 Waste generators are responsible for following the requirements of all UNSW procedures relating to 
chemical storage, handling and disposal. Specifically: 

a. Ensuring that waste is collected, stored and labelled according to HS321 Laboratory Hazardous 
Waste Disposal Guideline, and that this protocol statement is followed; 

b. Ensuring all primary waste containers are labelled correctly; 
c. Ensuring that all waste containers are in a suitable condition, compatible with the chemical, 

closed and not damaged prior to being sent to the waste store;  
d. That a copy of the waste disposal form is left in the store clipboard; 
e. Notifying waste room key personnel of any deficiencies or relevant matters related to use of the 

waste store. 

http://www.safety.unsw.edu.au/sites/default/files/documents/HS049_Induction_Form_-_Laboratory.doc

