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	Plant Register and 

Inspection, Testing and Monitoring Schedule
	

	
	


Related Procedure: HS312 Inspection, Testing and Monitoring Procedure
	Faculty/Division


	School/ Divisional Unit
	If not a Central Register then Location {e.g. room number}

	Document number


	Initial Issue date


	Current version
	Current Version

Issue date


	Next review date




The following register is separated into two sections:
1) School/Local Area section: plant and equipment for which the school organises the inspection, testing or monitoring.
2) Facilities Management (FM) section:  plant and equipment for which FM coordinates the inspection, testing or monitoring.  Please note:  this list is an excerpt from the full inspection, testing and monitoring schedule held by FM for all infrastructural items.  The local area needs to monitor that these items are tested at the set frequency.
3) Template for Schools / units to fill in for their own area which may lie outside section 1
Areas may choose to use the Equipment and Maintenance register within SafeSys as an alternative to this form.
Section 1: School/Local Area organised items

	Item to be Tested

{include ID number if applicable}
	Legislation /Standards
	Type of Test
	Competency required
	Frequency
	Responsibility for Testing i.e.

Performed by?
	Testing coordinated by
	Date Scheduled
	Location of Inspection, Test and Maintenance records
	Risk Management form or Safe Work Procedure
{for item of plant}
	Any alterations
	WorkCover registrable

	Autoclave
	AS: 2182

AS: 2192

AS: 1410

AS: 4187

AS: 4815
	Service & Calibration
	Manufacturer- authorised Service Technicians
	Annually
	SB Autoclaves (Australasia)
	{e.g. name of area supervisor}
	{e.g. each January}
	e.g.

Room G12
	e.g.

RA_001


	
	Pressure vessels with hazard level of A, B or C (except LP gas fuel vessels for automotive use; serially produced pressure vessels; or pressure vessels that do not require periodic internal inspection) 

	Autoclave
	AS:2243.3
	Validation
	Trained in SWP for Autoclave

e.g. SWP_004
	Monthly
	{e.g. Lab Manager}
	{e.g. name of area supervisor}
	e.g.

1st of each Month
	e.g.

Room G12
	e.g.

RA_001


	
	Pressure vessels with hazard level of A, B or C (except LP gas fuel vessels for automotive use; serially produced pressure vessels; or pressure vessels that do not require periodic internal inspection) 

	Beta Radiation Monitor                              {and model e.g. Mini 900 Rate meter}
	Radiation Control Act 1990
Radiation Control Regulation 2013
	Calibration
	Manufacturer- authorised Service Technicians
	Annually
	e.g. ANSTO
	{e.g. name of area supervisor}
	e.g.

each June
	e.g.

Room G12
	n/a


	
	No

	Biological Safety Cabinets Class I and II                                           

	AS:2252

AS:2243.6
	Testing
	Accredited Technicians
	Annually
	{e.g. Contamination Control Laboratories }
	{e.g. name of area supervisor}
	e.g.

each April?
	Test & Verification Certificate, in Room ?
	n/a

note: there are various risk assessments for tasks conducted in the Biosafety cabinet as per the document control register
	
	No

	Electrical Testing & Tagging                                 All electrical appliances in the facility
	AS: 3760
	Electrical Testing & Tagging
	Person with accredited training and appropriate electrical competency as per

AS: 3760
	As per risk e.g.

Annually if electrical equipment is located in hostile environment,

Every 5 years if electrical equipment is located in office environment
	Name of person / contractor e.g. Lec Safe
	{e.g. name of area supervisor}}
	e.g. Some Lab Equipment

each April

Lower risk lab equipment

April biannually

Etc.
	Electrical & Testing Tags on the appliances
	{e.g. risk assessment to determine frequency of testing}
	
	No

	Eyewash and shower Stations                                     {list locations}
	AS: 4775:
	Test & Verification
	N/A
	Weekly
	{e.g. Lab Supervisor}
	e.g. Lab Supervisor
	Weekly
	Adjacent to the Eyewash Station
	If doing this less frequently then need to justify in a safety document
	
	No

	First Aid Kits                                               {list locations}
	N/A
	Check contents and replace any used or expired contents
	First Aid Training
	e.g. Quarterly
	{name of trained First Aid Officers}
	{name of trained First Aid Officers}
	e.g.

Feb                   May                      Aug                     Nov
	Supplies Checklist and records kept in the First Aid Kits
	n/a
	
	No

	Gas Regulators
	Manufacturer’s Instructions
	1.Visual Inspection

2 Refurb. /Rebuild
	Accredited service provider
	1.Annually

2.Every 5 years
	(e.g. Vital Resus.)
	{e.g. area supervisor}
	{e.g. each April}

{then list the Year for the 5 yearly}
	{room No.}
	n/a
	
	No

	Laminar Flow Cabinets
	AS:1386.5

AS:2243.3
	Test & Verification
	Manufacturer- authorised Service Technicians
	Annually
	{e.g. Contamination Control Laboratories }
	{e.g. area supervisor}
	{e.g. each April}
	(e.g. Test & Verification Certificate, in room ?}
	n/a

note: there are various risk assessments for tasks conducted in the laminar flow cabinet  as per the document control register
	
	No

	Laminar Flow Cytotoxic Drug Safety Cabinet                                                                    
	AS2567
	Test & Verification
	Manufacturer- authorised Service Technicians
	Annually
	{e.g. Contamination Control Laboratories }
	{e.g. area supervisor}
	{e.g. each April}
	(E.g. Test & Verification Certificate, in room ?}
	n/a

note: there are various risk assessments for tasks conducted in the cytotoxic drug cabinet  as per the document control register
	
	No

	Machinery Guards, controls, interlocks, emergency stops etc

List each item of plant requiring such testing here
	AS: 4024.1
	Functional Tests
	Competency as outlined in

AS: 4024.1
	As per Australian Standard for the equipment or if none then

as per manufacturer’s instructions
	Manufacturer- authorised Service Technicians or appropriate competent person in local area
	{e.g. area supervisor}
	Various

in accordance with equipment
	{e.g. with plant maintenance records}
	RA_060

RA_061

RA_062

Etc. risk assessments for each specific piece of plant
	
	No

	Mercury HBO Burners in Fluorescence Microscopes

{list types e.g.}
	Manufacturer’s manual
	Monitor
	Competent in SWP for use of the Microscopes
	Every time the microscopes are used
	Microscope / HBO Burner Operators
	{e.g. area supervisor}
	Ongoing
	{Note location of Logsheets }
	{e.g. RA_010}
	
	No

	Microscopes                                                                  list types
	Manufacturer’s manual
	Maintenance
	Manufacturer- authorised Service Technicians
	Annually
	(e.g. Eyepoint Instruments}
	{e.g. Area Supervisor}
	(e.g. April}
	(e.g. Maintenance Report in room ?}
	{e.g. RA_020}
	
	No

	Milli Q Water System
	Determined by the instrument
	Cleaning with Tablets
	Familiarity with Manufacturers Instructions as per the Instruction Manual
	Monthly
	Lab Personnel
	Lab Personnel
	Monthly
	n/a
	n/a
	
	No

	Oxygen Meter
	Manufacturer’s Instructions
	Service & Calibration
	Manufacturer- authorised Service Technician
	Quarterly
	e.g. Austech Instruments Pty Ltd
	{e.g. area supervisor}
	{List Months}
	{list room number}
	n/a
	
	No

	Radiation Dose & Contamination Monitor

{serial number?}
	Radiation Control Act 1990
Radiation Control Regulation 2003
	Calibration
	Manufacturer- authorised Service Technicians
	Annually
	e.g. Ansto
	{e.g. area supervisor}
	e.g.

each June
	e.g.

Room G12
	n/a


	
	No

	Safety Showers                                       {list locations}
	AS: 4775:
	Test & Verification
	N/A
	Monthly
	{Lab staff roster}
	{e.g. area supervisor}
	{each month}
	Adjacent to the Safety Shower
	n/a
	
	No

	Reverse Osmosis Water System
	Manufacturer's Instructions
	Cartridge Change
	Familiarity with Manufacturers Instructions as per the Instruction Manual
	Annually
	{ Nominated Lab Personnel}
	{e.g. area supervisor}
	{e.g. each April}
	
	n/a
	
	No

	Vacuum Plant Pump


	
	Routine Service
	Manufacturer- authorised Service Technicians
	Annually
	e.g.

Hoslab Pty. Ltd
	{e.g. area supervisor}
	Each June
	Room number
	e.g.

RA_005
	
	No

	Gas Supply Manifold                                     
	AS 2896
	Routine Exchange of Manifold & System Test
	Accredited Gas fitting technicians
	Annually
	{e.g. Hoslab Pty Ltd}
	{e.g. area supervisor}
	{e.g. each April}
	{room No.}
	n/a
	
	No

	Forklift 
	
	
	Authorised Service Technicians
	
	
	
	
	
	
	
	No

	Portable lifting equipment

List all e.g. mobile crane, hoist
	AS4991 and AS2660.1
	
	Authorised Inspection Technicians
	Manufacturer’s guidelines or 12 months
	
	
	
	
	
	
	Mobile cranes with a safe working load of more than 10 tonnes 

	Lifting accessories

List all e.g. slings, chains, ropes
	AS1380
AS3775

AS1666

AS1438

AS1353
	
	Authorised Inspection Technicians
	12 months.
Synthetic slings 3 months
	
	
	
	
	
	
	No


Section 2: FM organised items 
Please note:  this list is an excerpt from the full inspection, testing and monitoring schedule held by FM for all infrastructural items.  The items listed in this section have been identified as key risk control items of equipment for the local area and thus requires ongoing local area/School monitoring. This list is not exhaustive and local areas should add any other critical equipment maintained by FM as required.

	Item to be Tested

{include ID number if applicable}
	Legislation /Standards
	Type of Test
	Competency required
	Frequency
	Responsibility for Testing i.e.

Performed by?
	Testing coordinated by
	Date Scheduled
	Location of Inspection, Test and Maintenance records
	Risk Management form or SWP number

{for item of plant}
	WorkCover registrable

	Boilers and Pressure Vessels
	AS: 3788
	Boiler & Pressure Vessel Inspection
	Boiler maker or similar competency as per standard
	Annual
	{List service contractor e.g.

R. And D. Inspection Services Pty. Ltd}
	Facilities
	{e.g. each January}
	e.g.

Room G12
	n/a
	Boilers with a hazard level of A, B or C 

	Fire Blanket                                                     {List locations}
	AS 2444
	Inspection & Maintenance
	Accredited service provider
	Every 6 Months
	{e.g. Superior Fire Services Pty Limited}
	Facilities
	{name months}
	Annual Report and  Fire Safety Statement
	n/a
	

	Fire Extinguishers                                             list locations
	AS 2444
	Inspection & Maintenance
	Accredited service provider
	Every 6 Months
	{e.g. Superior Fire Services Pty Limited}
	Facilities
	{name months}
	Record Stamped on tag on each extinguisher  Annual Report & Fire Safety Statement
	n/a
	

	Fire Hose Reel   and Fire Hydrant                                                                                                      list locations
	AS 2441
	Inspection & Maintenance
	Accredited service provider
	Every 6 Months
	{e.g. Superior Fire Services Pty Limited}
	Facilities
	{name months}
	Record Stamped on tag on each Fire Hose Reel & Fire Hydrant Annual Report / Statement
	n/a
	

	Other Emergency equipment:

Smoke detectors

Sprinklers

Emergency lighting

Evacuation warning devices
	ISO 2919
AS 163.2

AS 2293.1
	Inspection & Maintenance
	Accredited service provider
	As per Standards
	{e.g. Superior Fire Services Pty Limited}
	Facilities
	{name months}
	
	
	

	Fume Cabinet                                                                 {list locations}
	AS:2243.9
	Test & Verification
	Accredited service provider
	Annually
	{e.g. Contamination Control Laboratories }
	Facilities
	{e.g. each April}
	Test & Verification Certificate, in room ?
	n/a

note: there are various risk assessments for tasks conducted in the fume cupboard as per the document control register
	

	Fixed cranes
	AS 1418
	Inspection & Maintenance
	Accredited service provider
	
	
	
	
	
	
	Tower cranes including self-erecting tower cranes

	Fixed hoists
	AS 1418
	Inspection & Maintenance
	Accredited service provider
	
	
	
	
	
	
	

	Emergency Eye wash and shower
	AS4775
	Annual inspection to ensure conformance with AS4775
	
	Annual
	
	
	
	
	
	

	Fixed gas manifolds
	
	Inspection & Maintenance
	
	
	
	
	
	
	
	

	Fixed local exhaust ventilation
	
	
	
	
	
	
	
	
	
	

	Gas sensors
	
	
	
	
	
	
	
	
	
	


	Workplace Inspection Type
	Legislation /Standards
	Type of Test
	Competency required
	Frequency
	Responsibility 


	Testing coordinated by
	Date 
	Location of records
	Risk Assessment number

{for item of plant}
	Safe

Work

Procedure

No.

{for item of plant}

	Radiation
	AS2243.1
	n/a
	Radiation Safety Officer
	Annual
	Radiation Safety Committee  Support officer
	Radiation Safety Committee  Support officer
	
	Reports provided to local area supervisor


	n/a
	

	Inspection by the Gene Technology Research Committee
(GTRC)
	Gene Technology Act and Regulations
	n/a
	Member of GTRC
	Annual
	GTRC Support officer
	GTRC Support officer
	
	Reports provided to local area supervisor


	n/a
	

	HS Committee Inspections
	HS Regulation 
	n/a
	HS Consultation training
	Annual
	Local area committee
	Chairperson of HS committee
	
	Reports held by chairperson or local area records officer
	n/a
	

	Storage of Chemicals
	HS Regulation
	Use checklists from the HS Unit website .e.g Chemical Audit Checklist and Dangerous Goods Storage Checklists
	Hazardous substances training course
	Regularly
	Area Supervisor
	Area Supervisor
	
	Area Supervisor
	n/a
	


Section 3: Template for school / Local area to complete for their own ITM schedule
	Item to be Tested (include ID number if applicable)
	Legislation /Standards
	Type of Test
	Competency required to test equipment
	Frequency
	Responsibility for Testing  (Performed by)
	Testing coordinated by
	Date Scheduled
	Location of ITM records
	Hazards identified: 
	Risk Assessment number
	SWP
	Competency required to operate
	Does equipment or equipment design need to be registered with WorkCover?

http://www.workcover.nsw.gov.au  http://www.workcover.nsw.gov.au
	Description
	Manufacturer
	Location: Building
	Location: Room number
	Custodian
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