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Access ERM operation (container module)
via website
Select the receiving tab

Search for request number and Click
“Search” button

Select the item being received in the result
window

Type in the quantity received

Click “Receiving items” button

When receiving an item which is linked to
material, a container barcodes window wiill
be prompted for the printing container
barcode

Click “OK” button

Another window will be prompted, select
the label format and printer

Click “Print” button
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